USDA EMMI

Run Vendor Address List Report
Online Help Procedure

Use this procedure to display a vendor's address information.
Trigger
Perform this procedure to display a vendor's address.
Prerequisites
e Vendor Master Data Record
Menu Path
Use the following menu path to begin this transaction:
e Purchasing % Purchasing Reports # Purchasing Reports # Vendor Address List Report
Helpful Hints
The R/O/C column in the field description table represents the three types of data entry fields in FMMI:

e Ris for required fields that must be populated to complete a transaction.
o O is for optional fields that are not mandatory to complete a transaction.

e C s for conditional fields that are dependent on population of related fields and
specific transactional events.

On certain screens you may need to scroll to view additional data fields.

Data used in this procedure is a representative sample of the data that is available in the production
environment. Actual transaction data in the production environment may vary based on your given
scenario.
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Procedure

Start the transaction by accessing the Purchasing tab Purchasing

Purchasing Reports - FMMI Portal

USDA United States Department of Agriculture
| Financial Management Mode mization Initiative

yable  Accounts Receivable  Cost Management
nce | Purc E

Help | Log Oft

Funds Management ~ General Ledger Management  Periodic Processing [all{=1EE =]
Purchase Requisition Approval | Purc

s e urc Order Approval | Goods Receipt Process
Purchasing Reports
Jlr]

| History, Back Forward
q

¥ [0 Purchasing Reports

| Purchasing Evaluation | Purchasing Reports

‘ Portal Favorites =1

= Display Parked Invoice
= Enter and Park Invoice

2.

Click the Purchasing Reports business activity [ Eurchasing Reports
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Purchase Order List Display by Vendor Report - FMMI Portal

=ssd—<B3 United States Department of Agriculture Hel, Log Oft
| Financial Management Mode mization Initiative P

able  Accounts Receivable

Cost Management ~ Funds Management  General Ledger Management  Periodic Processing e ES+]

| | Purc P | Pur

Purchase Order List Display by Vendnr Report Back

|1+

| History,

| Purchasing Documents per Vendor

lurchasing Reports
Purchase Order List Display by Vendor Repor

urchase Order List Display by Material Group Repg 211807 fo

List Purchase Orders Furchasing Organization to

Ivendor Agaress List Report Scope of List a

|Pisplay Changes to Vendor Report Selection Pararneters ta

\P’E"dnm Lis; REDD: st Dl Repart Document Type to

ancorAnsy: Pt Vs o Pl @1 i

Material Document List Report Plant fo

Purchase Requisitions by Account Assignment Repr ~ D0tument incormnplete o

Purchasing Documents by Account Assignment Item Category o

Purchasing Documents Per Project Account Assignment Category to

= = Celivery Date o |

Deadline Subm. of Quotations o =

play Parked Invoice

walidity Key Date
lter and Park Invoice

Range of Coverage to

Document Number to
Material to
Material Group 1o
Document Date to
Intern. Article No. (EANUPC) to
Wendor's Material Mumber to
Vendor Subrange to
Promaotion to
Season to
Season Year to
Short Text

Wendor Mame

Al |l [+ TE1 (3203 2]

3. Click the Vendor Address List Report transaction link Xendor Address List Report
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List of Vendor Addresses

Help | Log Oft

Sswt—sB1 United States Department of Agriculture
| Financial Management Mode mization Initiative
Cost Management ~ Funds Management  General Ledger Management  Periodic Processing e ES+]

Evaluation | Purchasing Reports
| History, Back

Accounts Receivable

yable
er Approval |

Vendnr Address List Report
| List of vendor addresses

I\ Save as Variant. Exit || Cancel System“ Execute || Dynamic selections
Vendor selection
t

Vendor account

Selection using search help
Search help ID
Search string

> Search help

Program selections
[ |Decimal comma instead of decim

Output format

(") SAP List Viewer
@ ABAP List

(") Graphic

(") ABC analysis

(") Executive Info System (EIS

(") Display as table
(") Word processing
(") Spreadshest

() File store
() Gave with ID

>
Click the Search icon for the Vendor account field.
@ The user can either manually enter the vendor number or click the Search button. This
b example demonstrates how to access the vendor using the Search functionality in FMMI.
419 2/4/2010
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Account Number of Vendor or Creditor (1)

United States Department of Agriculure . ) Help | Log Off
Financial Management Modernization Initiative _

yable  Accounts Receivable  Cost Management  Funds Management — General Ledger Management  Periodic Processing [a'li=1E 1]

e e v cel Evaluation | Purchasing Reports
Vendor Address List Report | History, Back

»
| List of vendor addresses
I\ Save as Variant. Exit || Cancel System“ Execute || Dynamic selections

[= Account Mumber of Vendor or Creditor (1)
~ Search Criteria
Category [Vendors (General)

Search term L4

Postal Code =

City =
Name =
Vendor =

Maximum Mo. of Hits 500

Start Search

v

5. Asrequired, complete/review the following fields:

Field R/O/C Description

Name @) Denotes the field where you can enter the actual name of
the vendor.
Example:
SOUTH*

@ The user can search for the vendor using any of the search criteria displayed. For this
2 example, the vendor is located using the vendor's name.

Click Start Search button | Start Search |
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Account Number of Vendor or Creditor (1)

Sosd—<B1 United States Department of Agriculture Help | Log Oft
| Financial Management Mode mization Initiative =it
yable  Accounts Receivable  Cost Management  Funds Management — General Ledger Management  Periodic Processing [a'li=1E 1]

| Pu luation | Purchasing Reports
Vendor Address List Report | History, Back
»

| List of vendor addresses
I\ Save as Variant. Exit || Cancel System“ Execute || Dynamic selections

[= Account Mumber of Vendor or Creditor (1)

» Search Criteria :l

[ ==

% SearchTerm PostalCode City Hame 1 Vendor

30144 KENMESAW  SOUTH PLUMBING 1100000855

SOUTHFIRE 30308 ATLANTA SOUTH FIRE INC 1700000000

SOUTHEAST 37247 NASHVILLE ~ SOUTHEAST CIVIL RIGHTS 1500000007

SOUTHWEST 69153 OGALLALA SOUTHWEST AUTO TECH LLC 1100000413

1 | ]

4 Entries found

>
7. Select the appropriate vendor
30144 KEMMESAW  SOUTH FLUMBING 1100000855
Q To view the address for multiple vendors, enter the second vendor number in the field to
the right of the word "To."
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List of Vendor Addresses

Help | Log Oft

Sswt—sB1 United States Department of Agriculture
| Financial Management Mode mization Initiative

Cost Management ~ Funds Management  General Ledger Management  Periodic Processing e ES+]
| Pur | Pur luation | Purchasing Reports
| History, Back Forward

yable  Accounts Receivable

Vendnr Address List Report

| List of vendor addresses
I\ Save as Variant. Exit || Cancel System“ Execute || Dynamic selections

Vendor selection
Vendor account h100000855 to _|_J——|
Selection using search help

Search help ID \ ||
Search string \

> Search help

Program selections
[ |Decimal comma instead of decim

‘Output format
I SAP List Viewer l:l D
@ ABAP List (") Display as table
"1 Graphic (") Word processing
(") ABC analysis (") Spreadshest
"I Executive Info System (EIS
“IFile store |
) Save with ID [ |

Click the Execute button .

Q The vendor's address displays.
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List of Vendor Addresses

Sswt—sB1 United States Department of Agriculture Help | Log Oft
| Financial Management Mode mization Initiative P

Accounts Receivable  Cost Management ~ Funds Management — General Ledger Management  Periodic Processing [lall{=1ES0T+]

yable

Vendor Address List Report | History, Back Forwarc

»
| List of vendor addresses
I\ Saving... |[Back][ Exit |[ Cancel | [ System Histoverviewll?revious Section | Mext Section || Display totals only |[ Call Up Report || Display as Table Graphic || File store || Word processing

Vendor Name 1 Street name Ctr Postal cod
Locaticn
1100000855 SOUTH PLUMBING 61 PEST ST Us 30144
Kennesaw
Number of country keys US 1 0%

*
Total number 1 =

*x

9. The transaction has been completed successfully. End of procedure.
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Comments

Refer to the following additional materials.

Purchase Order List Display by Vendor Report
Purchase Order List Display by Material Group Report
List Purchase Orders

Vendor Analysis List Report

Display Changes to Vendor Report

Vendor List Report

Purchase Requisition List Display Report

Vendor Analysis: Purchasing Values Report

Material Document List Report

Purchase Requisition by Account Assignment Report
Purchasing Document by Account Assignment Report
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